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The MAZE Group CIC
Subject Access Request (SAR) Form
Under the UK General Data Protection Regulation (UK GDPR), individuals have the right to request access to their personal data held by The MAZE Group CIC. Please complete this form to help us process your request promptly.

1. Your Details
	Field
	Information

	Full Name
	

	Previous Names (if applicable)
	

	Date of Birth
	

	Address
	

	Postcode
	

	Phone Number
	

	Email Address
	



2. Proof of Identity (Required)
Please provide:
· One proof of identity (e.g. passport, driving licence)
· One proof of address (e.g. utility bill, bank statement – dated within the last 3 months)
Attached copies:
· Proof of Identity
· Proof of Address

3. Details of the Request
Please describe the personal data you are requesting. Be as specific as possible to help us locate it (e.g. dates, context, services used, names of staff if relevant):
Write your request below:




Have you previously made a SAR to The MAZE Group CIC?
☐ Yes ☐ No

4. Format of Response
How would you like to receive the information?
☐ Secure Email (default)
☐ Encrypted file transfer link
☐ Paper copy by post (exceptional cases only – justification required)



5. Requests Made on Behalf of Another Individual
If you are acting on behalf of someone else, please complete this section:
	Field
	Information

	Your Name
	

	Relationship to Individual
	

	Legal Authority (e.g. Power of Attorney, consent)
	



Attach supporting documents:
· Signed consent
· Power of Attorney
· Other (please specify): _______________________________

6. Declaration
I certify that the information given in this request is true and that I am the person named above, or I have legal authority to act on their behalf.
	Signature
	Date

	
	




Submission Instructions
Please submit this completed form and required documents to the Data Protection Officer by email (amanda.towns@themazegroup.co.uk). 
Once received, we will verify your identity and respond within one calendar month, as per the UK GDPR. For complex requests, this may be extended by up to two months. You will be notified if this applies.
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